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IPHHSITO:
na OGurem coGpaniu paGoTHHKOB
MBJIOY nerckuii cax Nel «I'yen- neGeam» r. Cenbio

X 2023,
/O.B.Eroposckas/

pacwnpposka noanucH

ITporokomn Ne /
Ipencenarens

IOJIOKEHUE

« O nopsyike pacemorpenust odpanienuii rpakaan B
JIOMIKOJILHOE 00PA30BATE/ILHOE YUPEKIACHHE»

1.06mue nookenus

1.1.Hactosiee  TTonokenne o mopske PACCMOTpeH sl OOpaIlleHuii IPakAaH B MyHHIMIIAILHOE
GI0/KETHOE JIONIKO/IBHOE 00PA30BaTeNbHOE YupeskaeHHe AeTCKuil cal TIPUCMOTPA ¥ 0370poBeHus No |
«l'yen- nebenny» ropora Cenbuo Bpsickoii o6nactu (1anee — MB/IOY) paspaGotano B cooTBercTBIH ¢
Oenepanbrbiv saxonom ot 02.05.2006 Ne 59-03 «O nopsake paccMOTpeHust oOpaiieHHi rpask/1an
Pocceuiickoit desepatmmy (pex. ot 27.12.2018) .

1.2, Tlonoxenuen peryJnpyioresi NpaBOOTHOLICHHS, CBA3AHHLIC © peanmsanuelt rpaicianniom Pd
3akpennentoro 3a wuv Konerutyuneii PAO npasa oGpamienus B opransl MeCTHOro CaMoynpaBJieHHsl,
YCTAHABINBACTCA 1I0PSIOK PACCMOTPEHIst 00patiennii rpask/an B aaMunuctpamiio MBJIOY.

1.3. Opranusatms paGoTbl ¢ 0GpalIeHIsIM i rpazkaan B axMuaucTpanuio MBIIOY Bexercs B coOTBeTCTBHI
¢ Koucrnryuueii PO, « Genepanbhpiv sakonom or 02.02.06 r. Ne 56-03 «O MOPSIKE PACCMOTPEHHUSI
obpatennii rpazan PO» (pe. or 27.12.2018), Yerasor MJIOY 1 nacTosmuin Tososkeriey.

1.4, VYeranosnenusiii  Hactosimum  [losnokenuem TOPANIOK  PACCMOTPEHHs  OOpalleHuii  rpask/ian
pacrpocTpansercs na Bee OOpalleHHs TPakiaH, 3a HCKIMOYeHHeM opalleHii, KOTOpbIE MNOJUIeKAT
PACCMOTPCHHUIO B HHOM MOPAJKE, YCTAHOBIACHHOM (Je/IepabHbIMU  KOHCTHTYLHOHHBIMH 3aKOHAMH i
MHBIME  (eAepaIbHBIME  3aKOHAMH, @ TAlOKe INICeM, HCTOJHSHHBIX Ha oduumanbabx - Grankax
YUPENACHHI, OPrai3aii, NPeANPUATHIL, MOAMHCAHHBIX HX PYKOBOIHTEAMH, YIHOJIHOMOYEHHBIMH Ha TO
JHUAMH, KOTOPBIC pACCMATPHBAIOTCS B HOPSIIKE, yCTAHOBIGHHOM UL OOLIEH KOPPECTIOHACH .

1.5, Ycranosnennslii  HactostmmuM  [losoxennenm HOpSZIOK  paccMOTpeHus  oOpatueHuii  rpask/ian
PUCHPOCTPAHACTCA  HA  [PABOOTHOUICHHS, CBSI3AHHbIC C PACCMOTPEHHEM OOpAleHuil HHOCTPAHHLIX
Tpaxcian u it Ge3s IPOKAAHCTBA, 33 HCKIIOYEHHEM CITy4acB, YCTAHOBIEHHBIX MEJKJLY HAPOAHBIM
zorosopom Poceuiickoii Menepaniu 1M (enepanbHBIM 3aKOHOM.

1.6. Tlpu paccyorpenni o0pameHns He JIOMyckaeTcs pasrialieHue CBeJleHuil, colepaiumxes B
O0pameHuy, a TaKKe CBEACHHIl, KACAIOUXCS UACTHOM IKM3HIH rpaxaannna, 6e3 ero corsacus. He
ABASCTCA  PAsIIALUCHHCM  CBENCHMH, COACpXKALWXCs B OOPALUCHHH, HAMPABICHHE [HCHMEHHOIO
o0palleHus B rocy/ 1lapeTBeHHbIH Oprai, Opran MecTHOro CaMOYNPABJICHHUS WJIH JIOJUKHOCTHOMY JIHILY. B
KOMICTCHLIIO KOTOPLIX BXOIUT PEILICHHE NOCTABICHHEIX B 0GpalieH e BOIPOCOB.

1.7. Amvunnctpauns MBJIOY  cicremarnuecku anamusupyer 1 o6oOmaer obpauiesus rpacia,
COACPIAIMCCA B HUX KPHTHUECKHE 3aMEUAHUS, C LE/IBIO CBOCBPEMEHHOIO BBLABICHHS I YCTpaHCHHUs
VIPHYHH, TOPOKAAIOINX HAPYIUCHHE [IPAB 1f OXPAHAEMDBIX 3aKOHOM HHTEPECOB IPas/IaH.
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2. IIpaBo rpazxaan na odpamenne

2.1. Tpaiane MMEIOT NpaBo 0GPAINATECS JTHYHO, B YCTAHOBNEHHO (OpMe, a TakKe HANPaBIsTh
MHIHBHAYQIbHBIC 1 KOJUIEKTHBHBIC TMHCHMEHHBIE oOpaumenins B aaMunuctpauuio MBJIOY  nnGo
JIOTIKHOCTHBIM JIHLAM.

2.2. Tpaiane peanusyloT npaso Ha oOpailenne cBOGOAHO U A00POBOJILHO, He HApyluas Mpas i
¢BOOO/IBI ZIPYTHX JIHIL.

2.3. ®opma 0OpalleHust rPakAaHaMH BBIGHPAETCS CAMOCTOATENBHO.

2.4. Pacemorpene oOpalie it rpak/1aH ocy LECTBISeTCs GeCrIaTHO.

2.5. Ipu pacemotpennu obpatienus B aaMuaucTpannio MBJIOY rpakianus nMeeT npaso:

- TIPEJCTABIIATh JOMOIHHTE IbHBIE JIOKYMEHTBI M MaTephabl, b0 o6pamarses ¢ npocbGoii 06 nx
HneTpeGoBaHHH.

- 3HAKOMHUTECSI ¢ IOKYMCHTAMH M MaTepHajaMH, KacalomHMHCs PACCMOTPEHHS 00paLIeHHUs, €CIIH HTO
HE 3aTPAarHBaeT 1pasa, cBOOO/B! M 3aKOHHBIC HHTEPECHI JPYTHX JIML, €CIH B yKA3aHHBIX JOKYMEHTAX M
MarepHalax He COJAEPKAaTcs CBEACHHS, COCTABJISIONINE TOCYJAPCTBEHHYIO HIIM HHYIO OXPaHSEMYIO
(enepanbHbIM 3aKOHOM TalHY.

- TONyYarh [MCbMCHHBI OTBET IO CYMIECTBY IIOCTABICHHBIX B OOpalleHHe BOIPOCOB, 3a
UCKJIIOYCHHEM  Cly4aeB, yKasaHHbIX B 1.nm.5.4, 5.8 wacrosmero Ilonoxenus ysenomienue o
nepeanpecaliui HCbMEHHOr0 00paleH sl B roCy 1apCTBEHHBIC OPraHbl, OPraH MECTHOrO CaMOyIPaBICHMs
WM JIOJKHOCTHOMY JIMILY, B KOMIETEHIMIO KOTOPBIX BXOXHT PEIUCHHE MOCTABIEHHBIX B OOparieHuu
BOIPOCOB.

- o0pawarbest ¢ kanoboi Ha NpHHSTOE 10 00palleHnIo pelueHue WM aelictsue (GesseiicTue). a
TAKIKE C 3aABJICHHEM O NPEKPAILCHHH PACCMOTPEHHUs 00palleHus.

3. TpeGoBanus K IHCLMEHHOMY 00PALIEHIIO

3.1. B nucbmenHom oOpalieHHH rpakaad B 00s3aTeIbHOM MOPS/IKE YKA3bIBAETCS HAMMEHOBaHHE
opranu3zauuy, Ji0o (amMHIHA, MMs, OTYECTBO COOTBETCTBYIOLIETO MOJDKHOCTHOTO JIMIA WM €ro
J0mKHOCTh B aamuuucTpaunn MBJIOVY, a take cBolo (aMHIIMIO, HMs, OTYECTBO, MOYTOBBII aapec, 1o
KOTOPOMY J0JUKeH ObITh HANpapieH OTBET, yBEJOMJECHHE Iepeajpecaluy oOpalleHis], H3jaraet cyThb
[PE/UIOKEHHS], 3a5BJICHUS MITH XKalo0bl, CTABHT JINYHYIO TIOMHUCH U JATy.

3.2. B ciyuae HeoOXOAMMOCTH B MOATBEP/KACHHE CBOMX OBOIOB PAKAAHHH 10 MUCHMEHHOMY
O0paleHuio NPUIAraeT JOKYMEHTBI M MaTepuaibl JIMOO WX KONHH, KHHKKH M OPUTHHAIBI MHBIX
JIOKYMEHTOB, NPHJIOKEHHbBIE K 00pallleH sIM, BO3BPALIAIOTCS 3asBHTEISIM 10 UX MPOCkGe.

3.3. OGpautenne, nocrymusuiee B Aamuanctpaudio MBJIOY no HHOOPMALMOHHEIM CHCTEMAM
00LLIEro mosb30Balus, NOIEKHT PACCMOTPEHHMIO B MIOPSJIKE, YCTAHOBICHHOM HACTOSALIMM [los10KeHneM.

3.4, paaliiy HANPaBJIsieT CBOE MHCBMEHHOE 00pAlLeH e HENOCPEACTBEHHO HA HMS 3aBE/Ly I01Ier0
MBJIOY uim ero savecrureseil, B KOMIETEHIMH KOTOPBIX BXOJMT PElICHHE [IOCTABIEHHBIX B 00palleHHi
BOIIPOCOB.

3.5. Ilucevennoe obpalleHne MOUICKHT 00s3aTEeNBHON PErHCTpALMK B TeueHHE TpeX JHeil ¢
MOMeHTa moctymienns. Bee noctynatoumie B aavunuctpanmio MBJIOY mucbMmenHbie obpatienus
IPOKAAH  [PHHIMAIOTCS,  YYHTBIBAIOTCS, PErHCTPUPYIOTCA. PerncTpaudoHHBIH  HHIEKC obpatieHus
IPAK/IAH yKa3bIBACTCA B [IMCbMEHHOM OOpallleHHH, KOTOPBIH CTABUTCS B HUJKHEM IIPaBOM YIIIy NEPBOrO
JIHCTA.

3.6. [luepma rpaXk/Ian ¢ MOMETKOI «IMYHO» IOC/Ie NMPOYTEHHS ajpecaToM, B Cilyuae, ecii B HUX
CTaBATCS BONPOCHI, TpeOylouiie OQHIHaIBHBIX OTBETOB, MEPeAIOTCs HA PErHCTPALIMIO B YCTAHOBICHHOM
nopsiziKe.

3.7. Mucemennoe obpatenue, cojepialiee BOIpOCkl, PelieHHe KOTOPLIX He BXOAHT B KOMIETEHIHIO
anvunuctpannn MBJIOY, moanexur mepechUike B TeYeHHe CeMH JHEH €O HS PErucTpauii B
COOTBETCTBYIOUIMIT OPraH WM COOTBETCTBYIOUIEMY JOJKHOCTHOMY JIHILY, B KOMIIETEHLIIO KOTOPOrO
BXOJIHT PELICHHE [I0CTABICHHBIX B 00pallleHlH BOIIPOCOB, ¢ YBEJIOMICHHEM rPasKIaHHHA O llepeajipecariny
€ro o0paruenus, 3a HCKIIOYEHHEM CIydas, YKa3aHHOTO B ILIL 5.4, 5.8 Hacrosumero [Tonokenus.
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3.8. Banpemiaercs HanpaBIATh Kano0bl IPaXIaH Ha PacCMOTPEHHE TeM JOJKHOCTHBIM JIHLIAM
anvunuctpannn MBJIOY, penenne win neiictsue (Ge3zeiictsre) KOTOPBIX 00XkKatyeTcs.

4. Pacemorpenne odpamennii rpazaan, 0AroTOBKa 0TBETOB

4.1. O6pamwenue, nocrynusiuee 3aseayiouemy MBJIOY, noaexnt 06s13aTe1bHOMY PACCMOTPEHHUIO.

4.2, Vwuer, perucrpauus, X0 paccMOTperusi oOpalleHHsl TPOKIAH OCYLIECTBISIOTCS 3aBELyIONNM ¢
3aHECEHHEeM B JKyPHAJ K KAPTOUKY JHYHOTO IpHeMa.

4.3. 3aBenyrouwmii MBJIOV:

- oGecrnieunBaeT 00BEKTHBHOE, BCECTOPOHHEE H CBOEBPEMEHHOE PACCMOTpPeHHe 00palien s, B clyuae
HEOOXOIMMOCTH — 1 ¢ y4acTHeM IPayKIaHHHA, HANPABUBILIEro o0palleHue;

- 3anpainBaeT HeoOXOAMMBIE Ul PACCMOTPEHHs 00palleH s JOKYMEHTBl W MaTepHaibl B APyIrHX
oprasax Wy ApyruxX MpeAnpUsTHIl M opranu3aluii roposa, 3a HCKIIOYEeHHEM CYI0B, OPraHOB J03HAHMUS H
OPraHoB NpPeABAPHTENLHOTO CICACTBHS;

- IIPUHUMAET MEPbI, HANPABJICHHbIC HA BOCCTAHOBICHHE MM 3AlUTY HAPYLICHHBLIX IIpaB, CBOOOL U
3aKOHHBIX HHTEPECOB IPasKIaHNHA;

- Ia€T NHCHMEHHDIE OTBETHI 110 CYIIECTBY MOCTABJICHHBIX B 00PAILEHHH BOIPOCOB;

- YBEJIOMIISIeT IPaKIAHMHA O HANpPABIEHWH ero o0palleHns Ha PAaCCMOTPEHHe B APYroil opram wiu
JpyTHe NPeNPHATHS U OPraHM3alMK FOPOJia B COOTBETCTBHH C HX KOMIETEHIHEIT.

4.4, Vupex/enns, NPeANpHATHS ¥ OPraHN3alui paifoHa 10 HATPABIEHHOMY B YCTAHOBICHHOM
nopsaznke 3arpocy saseayiouero MBJI0Y, pacemarpusaromiero odparenne, o0s3aupl B TeueHue 15 aueit
NPENOCTABIATE JI0KYMEHTBI M MaTepUabl, HEOOXOAMMEIE U PACCMOTPEHH S 00PAICHHUS 32 HCKIIOYEHHEM
JIOKYMEHTOB M MATEPHANIOB, B KOTOPBLIX COAEPIKATCS CBEJICHHS, COCTABIIONINE TOCYAAPCTBEHHYIO MM
OXpaHsieMylo (pejicpaibHbIM  3aKOHOM TaifHy, M JUIsi KOTOPBIX YCTAHOBJIEH OCOOBIH IOPSIOK
IPEIOCTABICHHIS.

4.5. Otpern! Ha o0paleHus rpakian, MpUCIaHHble Ha uMs 3asenyrouero MBJIOY, rotosstes na
OuiaHKe yupesK/ieHst 3a noAnuceio 3aseyiomero MbI0Y u pernctpupyiorest B Ky pHaie.

4.6. OTBeTbl JIOMKHBI CONEPIKATL KOHKPETHYIO H YeTKYI0 HH(OPMALMIO 10 BCEM BOIPOCAM,
0CTaBICHHBIM B OOpamenuu rpaxaad. Eciiu 3asBUTENO 1aH OTBET B YCTHOM (opme, TO B Marepuasnax,
NPHIOKEHHBIX K OOpalleHHIo, JOJKHO OblTh 3TO yKkasaHo. Eciu JaeTcst MpOMeKyTOYHBIH OTBET, TO
YKa3bIBAETCSl CPOK OKOHYATEIILHOTO PeLICHHSI TOCTABIEHHOr0 BOIPOCa.

4.7. Otserbl, NOArOTOBJIECHHBIC HA OCHOBAHHH IPABOBBIX JOKYMEHTOB, IOJIKHBI COZCPIKATH
PEKBH3UTHI STHX JIOKYMEHTOB C YKA3aHHEM /[aThl i HAUMECHOBAHHSL.

4.8. OtBer HA KOJJICKTHBHOE OOpalicHHe OTIPABIACTCS Ha HMs MEPBOrO MOANHCABLIEIO €ro JIHLa,
€CJIH B IIHCbME HE OrOBOPEHO KOHKPETHOE JIHLO, KOMY HAJUICKUT JaTh OTBET.

4.9.0tBer na obpamenue, nocrynusiiee B Ayvuuuctpaimio MBJIOY mo uupopMaunoHHbsmM
cucTemMaM o0LIero NoIb30BaHMs, HAPABIIACTCS 110 OYTOBOMY a[pecy, YKa3aHHOMY B 0OpalIeHHH.

4.10. OGpaulenus rpakaaH MOCIe MX PAcCMOTPEHHMs HCIOJHHTENSIMH BO3BDALIAIOTCS CO BCEMHU
OTHOCALIMMHUCS K HAM MaTtepuanamu sasenytowero MbJIOY, xoropelit popmupyer aena, B Tom umcie ¢
OTBETOM 3asABHTEINIO B CJIydyae, €ClIM JIaBajoch MOpydYeHHe HHPOPMHPOBATH PYKOBOACTBO O Pe3y/braTax
PacCMOTPEHHS.

4.11. B MBJ1OY ycranaBnuBaeTcst cleLyOLHil MOPSII0K BU3HPOBAHUS IIOATOTOBJICHHBIX OTBETOB Ha
oOpaulenus rpazian 3a noanuceio 3asesytoutero MBJIOY u ero 3amectureneii:

- Ha BTOPOM OSK3eMILIpe OTBETAa 3afBHTENIO B JIGBOM HIUKHEM YIJy yKasbiBaeTcs (amMuins u
HOJMNKCEH HCTIONHITENs, HOMEp €ro clykeGHOro TefehoHa, a TAKIKe POCTABIISIOTCS BI3BI PYKOBOLHTEIEH,
Y4acTBOBABIUMX B [I0JIrOTOBKE OTBETA, ¢ paciuiPpoBKOii hamMuuii.

- Ha KQK/10M 00paleHHH 110¢/Ie OKOHYATEIBHOTO PEIICHHS H €0 HCMOJIHEHHs JO/DKHA ObITh OTMETKa
00 ucnonnenuu «B jeno», mara ¥ QHUHAs NOANKCH JOKHOCTHOTO JIMIQ, MPHHSBLIETO 9TO PELICHHE.
Ipennoskenns, 3assaeHus ¥ JKaT00bI, KON OTBETOB HA IPpaIaH (OPMHPYIOTCS B €0 B COOTBETCTBHH C
YTBEPIKIAEHHOIT HOMCHKJIATY PO Je.

S. [opsaok pacemMoTpenust OTACALHBIX 00pamenii

5.1. OOpamenns rpakian, mnocrynusiine 3aefytoumiemy MBJIOY U3 cpexcrs  MaccoBoii
UH(OPMALKH, PACCMATPHBAIOTCS B MOPSIKE H CPOKH, MPEyCMOTPEHHbIC HACTOSIIEM [TosoKkeHneM.
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5.2. B cayuae ecau B muChbMEHHOM 00pALIEHHH He yKazaHa (aMuJIHs TPAKIAHUHA, HANPABHBLICTO
olpatuenue 1 MouToBbI axpec, Mo KOTOPOMY JOJUKeH ObITh HAlpaBIeH OTBET, OTBET HA OOpauleHue He
naetcs sapeaytommm MBJIOY, npunnmaeTes peruerune o CucaHiy JaHHOro obpatuerns «B geno».

5.3. Eciu B yKka3aHHOM 0OpalUeHHH COAePIKATCS CBEJICHUS O MOArOTABINBAEMOM, COBEPIIAEMOM HIlH
COBEPUIEHHOM MPOTHBONPABHOM JIESHHH, & TAKKe O JIHIE, ero MOAr0TaBIMBAIOIIEM, COBEPIIAIOLIEM K
COBEPUIMBLIEM, O0PALIEHHE MOTIC/KHT HAPABICHHIO B OPTaH B COOTBETCTBHH C €0 KOMIICTCHIHEH.

5.4. OGpaienne, B KOTOPOM 0OJKamyercs CyAe0HOE pelICHHE, BO3BPALIACTCS IPAKIAHUHY C
Pa3bACHEHHEM MOPsIKa 00KANIOBAHU JaHHOTO CyIeOHOTO PeIleH s

5.5. Tlpu nonyueHuu INHMCBMEHHOro oOpaileHHs, B KOTOPOM COIEPIKATCS —HELEH3YpHbIE,
OCKOPOMTENIbHBIE BLIPAKEHHS, YIPO3bI JKH3HH, 370POBBIO WM HMYIIECTBY JOJKHOCTHOIO JIMLA, 4 TAKKE
YICHOB €ro CeMbH 3aBeyIOLIMiT BIpaBe 0CTaBUThL oOpaleHne 6e3 OTBETa 110 CYIIECTBY MOCTABICHHLIX B
HEM  BOMPOCOB 1  COOOWIMTL IPAiCJIAHHHY, HANMPABHUBIIEMY OOpAlIeHHe, O  HEAOMyCTHMOCTH
3710ynoTpebIeHHs IPABOM.

5.6. Pewenye o crimcannu JaHHOro odpauieHust «B 1eno» i HampasBieHuH coo0IIEH s 3asBUTENIO O
HEJIONYCTHMOCTH 3710yN0Tped/IeH s NPaBoM TIPHHUMAETCS M MOANHChIBaeTes 3aseayomnm MBJIOY win
3aMECTUTEIICM.

5.7. B cayuae, ecim TEKCT MUCHMEHHOrO OOpAlleHHs He MOJNACTCs IPOYTEHHIO, 00palieHue He
HOJUIEKHT HANPAB/JICHHIO HA PACCMOTPEHHE H OTBET HA HEro He JaeTcs. 3asBHTENIO 00 5TOM coobuIaeTes,
€l ero hamMuJIis 1 [IOUTOBbII AAPec MO/IAIOTCs IPOUTEHHIO. PeleH e 0 CIIMCAHHH JAHHOTO 00patieHns
«B 1eno» 1 coo0IeHNH 3asSBHTEIIO IIPHHUMAIOTCS H TOAIMCHIBAIOTCS 3aBE/LyIOLIHM WIH 3aMECTHTENEM.

5.8. OGpauienus rpaxkaaH, MOCTYHBLINE OT OJHOTO H TOrO e JIHLA [0 OAHOMY H TOMY JKe BOIpPOCY,
€CIIM CO BPEMEHM M0JIauy TepBOro o0pauleHHsi MCTeK YCTAHOBJICHHBIH HacTosmM [lonokenuem cpok
PACCMOTPEHMS W/ 3aABHTE]b HE COMVIACCH C NPHHATBIM IO ero OOpaIeHHIO PEIICHHEM, CUMTAOTCS
MOBTOPHBIMH.

5.9. Tlpu paboTe ¢ MOBTOPHBIMH OOpAIIGHHSIMH JIETIONPOU3BOAUTENb (OPMHPYET JelI0 ¢ yxKe
HMEIOMIHMHCS JIOKYMEHTAMH 110 00PALLCHISIM JaHHOTO 3asBHTEISL.

5.10. He cunraiorcs MOBTOPHBIMH OOpalleHHs OZHOrO M TOFO e 3asBHTENS, HO 110 Pa3HBIM
BOMPOCAM, @ TAK/KC MHOTOKDATHBIE — IO OJHOMY M TOMY JK€ BOMPOCY B Cilydae, €Cii IPHYMHEL, 110
KOTOPBIM OTBET 110 CYLIECTBY MOCTABJICHHLIX B 0OPAIIEHHH BOIPOCOB HE MOT ObITh JaH, B I10CIEAYIOIIEM
ObLM yCTpaHeHbl, IPaskJIaHuH BIIpaBe BHOBL HANPaBUThL oOpamienne 3aBeayiomemy MBJIOY.

5.11. B cayuae eciiu B MUCbMEHHOM 0OpAIGHHH IPaXKIaHHHA COAEPIKHTCS BOIPOC, HA KOTOPBII emy
MHOTOKPATHO JABAJIMCh MHCBMEHHBIC OTBETBI I10 CYIIECTBY B CBSI3M C paHee HANPABJICHHBIMH
oOparenuamMu, 1 [pu 9TOM B OOpalleHMH He NPHBOIATCS HOBBIE JOBOIBI HIIM OOCTOATENLCTBA
sapeayromunit MbJIOY Brpase npuuaTh peuienHe 0 Ge30CHOBATEIBHOCTH OYEPEAHOro obpalueHns u
HPEKPALIEHHH NEPETHCKH ¢ rpakaanuHoM. O JaHHOM PelIeHHHN YBeIOMIISeTCs IPaXKIaHHH, HAlPABHBIIHIT
obparienue.

5.12. B ciyuae ecim OTBET 110 CYLIECTBY OCTABICHHOTO BOIPOCA B 0OpALIEHHH HE MOXKeET ObITh J1aH
Ge3 pasriatienns CBeJCHHi, COCTABISIONINX OXPaHeMyIo (eJepalbHbIM 3aKOHOM TaHHy, IPaKAAHHHY,
HanpapuBLieMy oOpauieHue, coolulaeTcs O HEBO3MOKHOCTH JaTh OTBET IO CYIIECTBY B CBSI3H C
HEJIONYCTHMOCTLIO PAasIJIalleHHsl YKa3aHHBIX CBEICHH L.

6. Cpoku pacemoTpennst 00pamenuii u yBexoyienne sasisureeii

6.1. OGpamenus, moctynupme 3apenytomemy MBJ[OY, paccMaTpuBaroTCss B CpPOK [0 OIHOIO
Mecsila Co JIHA HX PEruCTPalliH, €M MHOH CPOK (MEHBIIHH) He yCTAHOBJICH PYKOBOIMTENeM JHGO ero
samectuteneM. OGpatienns, He TpebyIolue J0MOTHUTENLHOTO H3YYeH s H IPOBEPKI, PACCMATPHBAIOTCS
Oesornararensno. O pe3ysbTaTax pacCMOTPCHHUS yBEIOMISIOTCS 3asIBHTEIIH.

6.2, B HCKJIOUHTEIBHBIX CIIyuasiX PyKOBOJAMTEIb BIPABE NPOUTHTE CPOK PACCMOTPEHHst 00palleH s
e Gosee uem 3a 30 jmeii, yBEIOMUB O IPOUICHIHI CPOKA €0 PACCMOTPEHHUs TPAXKIAHUHA, HATIPABUBLIETO
obparenue. ITposuienne cpoka opopMIIseTCs HCMOMHATESIMI HE MEHEe 4eM 3a IISTh JHel 10 HeTeueHus
CpOKa paccMOTPEeHHs 00palleHHs.

7. Opranmsauust padoTnl 0 JTHYHOMY IIPHEMY FPAKIAH
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7.1. padpuk 1 nopsinox auunoro fipuema rpasian 8 MBJIOY yeranasinsaercs PYKOBOJMTE IEM.

7.2. lpu mirnonm npueme rpaaarig TIPEABABIISCT I0KYMEHT, yI0CTOBEPSIOIHIA €I0 JIHYHOCT,

7.3. To Bompocam, me BXOmULUM B KOMIeTeHUmIo  3aseayiomero MBJIOY, sassuternsiy
PEKOMEHAYeTCs 00paTHThEs B COOTBETCTBYI0LME OPTaHbI, yUPEIK/ICHU, OPraHu3aLUH.

7.4. Bo Bpemst 3amucn na TIPHEM 3ABEYIOUIHI 3a0MHAET KAPTOUKY JTHUHOrO TpHeMa rpakIaHuHa
(popma npunaraercs), KOTOPYIO 3aHOCHTCS CoepKkanHe 00paLlen s IpakIaHHA Ha JIMYHOM TIpHeMe, a
TAKKE  PE3OMOUMSL BEJYL(Ero mpuemM, ¢ 1OpYHeHHEM  IOMKHOCTHOMY jLy. [lpu  HeoGxomimmMoctH
TPUKAQNAM NPEIUIAraeTCsl H3MOKHUTE CYTh BONPOCA B MHCHMEHHOM srze. [Tuepmennoe obpainenue B 9oy
CIytae perucTpHpyeTCs H PacCMaTPHBACTCS B YCTAHOBICHHOM TIOPAJIKE, @ B KAPTOUKe Je1aeTCsl OTMeTKA
((OCTaBHeHO 3adABJICHHE» W aTta pel‘HCTpﬂUHH.

7.5. B cayuae ecnn wsnokenmbie s YCTHOM obpamenin (akTel u 06CTOATENbCTEL SABJIAIOTCS

TPUKIAHUHA. B OCTATBHBIX Clyuasx jaeTess mmchMenmbii OTBET M0 CYIUECTBY IOCTABJICHHBIX B
obpaluennn Bonpocos.

7.6. Ipu noropubIx oGpautenusx 110/(GHPAIOTES HMEIOLLIECS MATEPHANBT TT0 JIeIty 3asBUTEIs].

7.7. B xoze 1munoro mpuema TPAAUIAHIIY MOKET OBITh OTKA3aHO B AaiMbHelien paceMoTpernu
o0pauenns. ecin emy panee GbL1 Aan oTBer o CYLLECTBY MOCTABCHHBIX B OGPALICHHH BONPOCOB,

8. Pabora ¢ o0pamenusivu, noerasenim HA KOHTPOJIL

8.1. OGpauienus, B KOTOPBIX COZEPKATCS BONPOCHI, HMEIOLIHE GOMbIIOE obmecTBennoe 3Haverne,
COOOUIACTCS 0 KOHKPETHBIX HADYLICHIsIX SUKOHHPIX MPAB M HHTEPECOB IPAKIAH, KaK IPABIIO, CTABsTCS
Ha KOHTPOJIb.

8.2. Ha xoutpomsix OOpALIeHHAX  CTABSTCS  MOMETKH «KOHTPOJIb» u  «[1OJUIEKUT
BO3BPATY».

8.3. JlomxsocTHoe IO — uenmonHuTeNs B YCTAHOB/ICHHbIE CPOKH PACCMATPHBAET KOHTPOJIbHOE
olpatenue, nudopmupyer o pesyapratax saseayromero MBJIOY nu6o 3aMECTHTEIIA, TOTOBHT OTBET
3aABUTEIIO.

8.4. Ecin B oGpaimenusx TOCYAPCTBEHHBIX OPraHoB ComepkaTces POCEOBI IPOHHPOPMHPOBATE 11X O
PE3YILTATAX PACCMOTPEHHS TPAKAAH, TO HCIONHITENb TOTOBHT oTBeT 1 uM. Kak npasuno, st orsers
HOAMHCBIBAIOTCS 3asetyiounm  MBJIOY, Basenyriowmii MBJIOY BIOPABE NPEMIOKUTE HCIOIHHTENO
TIPONOJLKHTL PadOTY ¢ NPOBEACHHEM JONOIHITEAbHbIX MPOBEPOK WM T0C/IE NOJMHCAHUS OTBETA CIIHCATE
MATEPHAIIBI 10 Pe3y ILTATAM PACCMOTpeHHs ofparuenis «B xenoy.

8.5. OGpawenue cuntaercs VICHOJIHCHHBIM M CHUMAETCs ¢ KOHTPOJISl, eciu PacecMOTpeHbl Bee
TIOCTABIICHHbIE B HeM BOIPOCKL, IIPHHATH HCOGXOTMMBbIE MEpEI, 3a5BUTEIISIM JIaH OTBET.

8.6. Tlncpmennple obpawenns, na KOTOpEIC JAIOTCS NPOMEIKYTOUHBIE OTBETEHL ¢ KOHTPOJISl He
cmatores. Kontposs sasepiaercs Tonbko mocse BLIHCCCHUS M NPHHATHS HCYEPIBIBAIOLIHX Mep o
PASPCLUCHIIO  NIPC/IOKEHNS, 3asBNIeHIs, Ka100bl. Perere O CHITHH C KOHTPOJS NpHHIMaer
saseyommii MBJ[OY.

8.7. Kontposnbhsie oOpatueH st 10mKHbL COZCPIKATL KOHKPETHYIO H YETKYIO HHGOpPMALIIO 10 Beem
BONPOCAM, TIOCTAB/ICHHBIM B OGPALLEHNAX MpaskKan:

- CCIIH CPOKH PACCMOTPEHHSI IPOICHbL, TO JOMKHBI ObITh YKasaHbl IPUYUHBI M OKOHYATE IBHAS /aTa
PACCMOTPEHNS, 110 HCTEUEHHH KOTOPOii Gy 1eT A0MOMHUTEbHO COO0IIEHO 0 Tpoenantoii paGote;

- B OTBETE JI0JKHO ObITh YKA3aHO O TOM, YTO 3astBHTENb B Toji 1 1Ko (hopme mponnopmuposan
O Pe3YJIBTATAX PACCMOTPEHHUS;

- OTBET BWIBUTCIIIO NO/UIHCBIBACTCS Py KOBOIHTEIIEM;

- K OTBCTY NPHKIIABIBACTCS OpPHIHHA PACCMOTPEHHOr0 00pAlleH s IPAKIAHIHA, eCTH Ha Hen
crout wramn «OJUJTEXKUT BO3BPATVY .

9. Kourpoas cobmiomenust TOPSIARA paceMOoTpenitst odpamenii
9.1. JlomkuocThoe nmuo B [IpelieNiax CBoeil KOMNETeHUNH oCylecTBseT KOHTPOIIb OO0 1eH s

HOpsIAKA  paceMOTpenus  obparieHuii, QHAM3HPYET  COAePIKaHHe, IOCTYNAIOLUX oOpatuennii  u
HHQOPMUpYeT 3ase/tyomero MBJIOY o napymennsx HCIIOJTHUTE/ILCKOM THCUITIHHEI,
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9.2. Bapenyiouwmit MBJIOY npuxiMaer Mepbl [0 CBOEBPEMEHHOMY BBISBIEHHIO M YCTPAHEHHIO
MPUYHH Hapy LIeH sl 1paB, CBOOO/I M 3aKOHHbBIX HHTEPECOB IPa/IaH.

9.3. Jlnua, suHoOBaThIE B HAPYIICHIIH [OPSIKA PACCMOTPEHUs 0OpalleH il TPaKaaH, H3JI0KEHHOrO B
nacroseM [lonoxenun, Hecy T OTBETCTBEHHOCT, IPEAYCMOTPEHHYIO 3aKOHOAATENLCTBOM P,

10. Xpanenne MaTepuajioB 1o 06paLIEHHIM [PAZKIAH

10.1. 3asenyiomuii MBJIOY ocyluiecTisier XpaHeHHe ¥ HCHONb30BAHHE B CHPABOUHBIX M HHBIX
LEJISIX MPeUIOKEeH i, 3asBIeHNI 1 5Kano0 rpakiaH.

10.2. BuecTi B HOMEHKIATY Py JKypPHAI PETHCTPALIAN 10 0OPALICHHSIM PakIaH.,

10.3. OTBETCTBEHHOCTh 3@ COXPAHHOCTH JOKYMEHTOB 10 OOpALEHHMSIM TPajkIaH BO3IAracTes Ha
3apeytomero Mb/IOVY.

10.4. Veranasnusaercs cpoK XpaHeHHs NPeUIOKeHIH, 3asBlIeHuil, Kal00 rPakuaH U J0KYMEHTOB,
CBSI3AHHBIX C MX DACCMOTPEHHEM M paspelieHHeM — 5 jeT. B HeoOXOAMMBIX CIIydasX JKCIEPTHOM
KOMHCCHEH MO’KET OBITh MPHUHATO peleHue 00 yBelTHIeHHH CPOKa XPAHEHHS HIIH O TIOCTOSIHHOM XPaHeHHH
Haubosiee USHHBIX T1Pe/IOIKSHHIT IPakiaH.

10.5. [To ucTeUeHHH YCTAHOBICHHBIX CPOKOB XPAHEHHS 10OKYMEHTBI 110 TPE/IOKEHHSIM 3asiBICH UM
1 7Ka100aM Ipask/all MOUIeIKAT YHHYTOKEHUIO B COOTBETCTBHHU ¢ yTBEPKACHHbIM DeepalbHoii apxuBHoii
cyxboit Pocenit 06.10.2000 r. Ilepeunen THIOBBIX YNpPaBIEHUECKHX AOKYMEHTOB, OOPA3YIOLMXCS B
JEATEJIBHOCTH OPraHH3aLHH, C YKa3aHHeM CPOKOB XpaHEHH L.

10.6. Xpanenue JIe1 y HCIIOTHUTEICH 3alperiaeTcs.

10.7. OGpautenns rpaxJaH MOryT HANpaBlaATbCs B apXUB 0€3 pACCMOTPEHHS, €CIM B HHX
COZEPIKATCS PACCy IICHHs [0 M3BECTHBIM NPoGIeMaM MM IOAHHMAIOTCS yIKe PeLIeHHbIC BOIPOCHI, He
Tpelyomue JIONOIHHTENLHOTO PACCMOTPEHHS, a TAK/Ke GeCCMBICIIEHHBIE M0 COAEPIKAHHIO.

10.8. Pewenue o cnmcanun yKkasanusix o0paliennit npuanmaer 3aseayoumii MBJIOY.




